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About the Regional Transportation Commission (RTC) 
The Regional Transportation Commission (RTC) as the Metropolitan Planning Organization (MPO) is the 
Designated Recipient for the State appointed by the Governor to disburse these funds. The RTC is a cooperative 
regional board comprised of five representatives appointed from three government jurisdictions including two 
Reno City Council Members, one Sparks City Council Member and two Washoe County Commissioners.  The 
RTC Board has the final authority for 5310 project selection and funding determinations. 

Section 5310 Grant Program Overview 
The goal of the Program is to improve mobility for seniors and individuals with disabilities by removing 
barriers to transportation services and expanding transportation options. Projects should be targeted toward 
these two population groups although there may be additional benefits to the general public. Applicants may 
submit proposals to implement a new project or continue an existing project for no more than two years. Note: 
Proposals seeking funding to continue or expand a project previously awarded through RTC’s Call for Projects 
must be able to demonstrate increased demand for service in the region and/or the financial sustainability of 
previously awarded activities. 

The 5310 Program provides capital and operating project expenses for projects exceeding $50,000 or more per 
year to assist communities or agencies in meeting the transportation needs of individuals with disabilities and 
older adults when the existing transportation service provided is unavailable, insufficient, or inappropriate 
toward meeting those needs.   

5310 project selection criteria is discussed below and is outlined in the Program Management Plan/Subrecipient 
Guide (PMP) located on RTC’s website at https://www.rtcwashoe.com/wp-content/uploads/2017/04/Program-
Management-Plan.pdf.  The Program Management Plan/Subrecipient Guide describes how RTC administers the 
5310 program and coordinates with other providers in the region to ensure coordinated, effective provision of 
service that meets federal and state requirements. 

Funding Availability  
5310 funds are available for capital and operating expenses. The table below illustrates the approximate 
amount of funding available for award. Fiscal Year 2017 Federal funds were appropriated last year.  Actual 
amounts for Fiscal Year 2018 appropriations are expected to be announced mid-summer 2018.   

 
Year Capital (55%) Operating (35%) Administrative 

(10%) 
Total 

1 
(FY17) $185,436 $118,003 $33,716 $337,155 

2 
(FY18) $181,500 $115,500 $33,000 $330,000 

  Estimated Total $667,155 
 
  

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/wp-content/uploads/2017/04/Program-Management-Plan.pdf
https://www.rtcwashoe.com/wp-content/uploads/2017/04/Program-Management-Plan.pdf
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Who Can Apply 
• Private non-profit organizations  
• State or local government authorities 
• Operators of public transportation services 
• Private Taxi Company (providing shared-ride taxi service) 

If applying for a vehicle, equipment, or mobility management projects, state or local government authorities 
need to be approved by the State to coordinate services or must certify that there are no nonprofit organizations 
readily available in the area to provide that service. 

Eligible Projects 
Below is a list of eligible project types and some examples. Refer to the Enhanced Mobility of Seniors and 
Individuals with Disabilities Program Guidance for a more comprehensive list of eligible capital and operating 
projects.  

CAPITAL PROJECTS INCLUDE:  
• ADA-accessible buses or vans  
• Vehicle wheelchair lifts, ramps, and securement devices  
• Making accessibility improvements to bus stops, stations and other facilities  
• Improving signage or implementing way-finding technology  
• Computer hardware and software, scheduling and dispatching systems  
• Purchasing transportation services under a contract, lease, or other arrangement 
• Supporting mobility management and coordination programs among public transportation providers 

and other human services agencies providing transportation  
 

OPERATING PROJECTS INCLUDE:  
• Expansion of paratransit services beyond ADA requirements  
• Feeder services to rail or bus stations beyond ADA requirements  
• Incremental cost of providing same-day or door-to-door services  

Performance Measures  
Information on the following measures will be requested regularly from funding recipients. Highly competitive 
projects are those that incorporate the appropriate performance measures into how the project’s success will be 
evaluated and, where appropriate, into key deliverables.  

 Gaps in Service Filled: Provision of transportation options that would not otherwise be available; 
measured in number of seniors and individuals with disabilities afforded mobility they would not 
have without program support  

 Ridership: Actual or estimated number of rides (as measured by one-way trips) provided annually 
on §5310 supported vehicles and services  

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/enhanced-mobility-seniors-and-individuals-disabilities
https://www.transit.dot.gov/regulations-and-guidance/fta-circulars/enhanced-mobility-seniors-and-individuals-disabilities
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 Physical Improvements: Additions or changes to environmental infrastructure (e.g. transportation 
facilities, sidewalks, etc.), technology, and vehicles that impact availability of transportation services 
as a result of project being implemented  

 Service Improvements: Increases or enhancements related to geographic coverage, service quality, 
and/or service times that impact availability of transportation services.  

Planning Requirements 
Eligible projects must be derived from and included in the RTC’s Coordinated Human Services Public 
Transportation Plan (CPT) which is a federally, required document guiding the use of Section 5310 program 
funds.  This plan explains the region’s approach to coordinated human services transportation and can be found 
on the RTC website at:  http://www.rtcwashoe.com/Planning/pdfs/CTP/F_CTPdocument.pdf. 

 
Submitted projects must improve mobility for seniors and individuals with disabilities by removing barriers to 
transportation services and expand upon transportation mobility options currently available.  Transportation 
services must be planned, designed, and carried out to meet the special transportation needs of seniors and 
individuals with disabilities 

Local Match Requirements 
 
The federal share of eligible capital costs may not exceed 80% and the local share shall be no less than 20% of 
the net cost of the activity.  Exception - when purchasing ADA-accessible vehicles the federal share is increased 
to 85% while the local share is decreased to 15% of the net cost.  The federal share of eligible operating costs 
may not exceed 50% and the local share for eligible operating costs shall be no less than 50% of the net 
operating costs. 
 
All of the local match share must be provided from sources other than federal Department of Transportation 
(DOT) funds. Some examples of potential sources of local match which may be used for any or all of the local 
share include: State or local funds; other non-DOT federal funds; dedicated tax revenues; private donations; 
revenue from human service contracts; and net income generated from advertising and concessions.  Local 
match sources must be clearly identified in the Budget Workbook. 
 
For any matching funds coming from a source other than the Applicant’s own budget, a Letter of Commitment 
(LOC) must be submitted.  The LOC must be signed by the individual(s) with authority to grant matching funds 
to the Applicant, and should include the amount of the matching funds, as well as the date the funds are 
available. 

Vehicles 
Vehicles acquired under the Section 5310 program must be used primarily for elderly persons and/or persons 
with disabilities. Services are to be provided only within the legal jurisdiction of the grantee. Vehicles may be 
used by the private non-profit organization or the public agency for transportation services-related activities 
only.  Vehicles must be procured through the RTC Procurement Department utilizing the State of Nevada 
contract/list of approved vendors. 
 

https://www.rtcwashoe.com/public-transportation/accessibility/
http://www.rtcwashoe.com/Planning/pdfs/CTP/F_CTPdocument.pdf
http://purchasing.nv.gov/contracts/
http://purchasing.nv.gov/contracts/
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Maintenance Plan 
A comprehensive maintenance plan is required after receiving notification of award.  This plan should include 
documented vehicle maintenance/accident repairs and ensure oversight for routine scheduled or non-scheduled 
maintenance activities.  Additionally, all vehicles used for services must meet ADA requirements.  A template 
is available to assist subrecipients in fulfilling this requirement. 
 
The private non-profit organization or public agency remains the registered owner of the vehicle and remains 
fully responsible for program compliance including, but not limited to, operation oversight, reporting, 
insurance, maintenance and monitoring.  RTC will maintain titles until grantee requests disposal. A Certificate 
of Insurance must be provided at time of agreement execution. This shall be maintained through the useful life 
of the vehicle and until RTC releases lien of the title. 

Driver Training 
A training policy is required: At a minimum the policy should contain the frequency, the type and who will be 
trained in safety, substance abuse awareness, passenger sensitivity, and customer service. 

Customer Satisfaction & Community Support 
Provide any current (within the past 12 months) letters of support, if available, for the services.  Include any 
other indications of community support for the program. This can include considerations for funding from 
groups, strong rider interest, documentation of high levels of interest by client groups at City Council/ 
Commissioners meetings, etc. 

Civil Rights Compliance 
Subrecipients of Section 5310 Program funds are required to comply with all FTA requirements. Specifically, 
the applicant is required to sign FTA’s “Certifications and Assurances” for the specific funding programs for 
which its organization is applying after receiving notification of award.  
 
The “Certifications and Assurances” are based on federal and state requirements, and may not be altered in any 
way. Therefore, these documents shall be submitted by the applicant as originally signed in hardcopy only.  
 

Organizations unable to complete these certifications and assurances will not  
receive funding and should not apply for funding. 

 
Title VI Requirements (Nondiscrimination) 
As a condition of receiving FTA Section 5310 Program funds, subrecipients must comply with the requirements 
of the US Department of Transportation’s Title VI regulations. The purpose of Title VI is to ensure that no 
person in the United States shall, on the ground of race, color, or national origin, be excluded from participation 
in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving Federal 
financial assistance. (See FTA C 4702.1B Chapter II (6) and Appendix L, Scenario Three,) available on RTC’s 
website.  
 
As outlined in FTA Circular 4702.1B, Title VI Requirements and Guidelines for Federal Transit Administration 
Recipients, (“Title VI Circular”), issued on October 1, 2012, applicants will be required to ensure Title VI Plans 

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
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are complete and have been implemented.  All Section 5310 program subrecipients will be required to submit 
their plans with the submission of the grant agreement. Additional instructions including a Title VI policy 
template are available to subrecipients on RTC’s website. RTC may also conduct onsite visits to ensure 
compliance. 

Project Selection Criteria 
Projects applied for through Section 5310 will be selected through a competitive review and selection process 
led by RTC staff through a Selection Committee comprised of representatives from the Cities of Reno and 
Sparks, Washoe County, senior citizens, persons with disabilities, and low income and human services 
agencies, presented to the public, and approved by the RTC Board of Commissioners. More detail about the 
review process can be found in the Program Management Plan/Subrecipient Guide for Enhanced Mobility of 
Seniors and Individuals with Disabilities. 
 
Each project proposal will be screened for completeness and timeliness. Proposals that are deemed incomplete 
or arrive after the deadline will not be reviewed. Complete proposals will undergo a two-step screening and 
evaluation process.  
 

The initial screening process will seek to confirm basic requirements such as agency, program, and project 
eligibility, as well as consistency with the RTC’s Coordinated Human Services Public Transportation Plan 
(CPT). Projects that meet these basic eligibility requirements will then be evaluated based on the following 
scoring criteria: 
 

COORDINATION, PARTNERSHIP & OUTREACH (maximum of 20 points)  
• To what extent the project demonstrates coordination among various entities. 
• To what extent the project involves the private sector.   
 
NEEDS & BENEFITS (maximum of 50 points) 
• To what extent the project meets a regional transportation need. 
• To what extent the project responds to the federal evaluation criteria  
• To what extent the project demonstrates a new or innovative idea that cannot be replicated elsewhere 

in the region. 
• The number of seniors, persons with disabilities and/or those with limited incomes the project 

proposes to serve or benefit.   
• The number of trips this project will provide. 
 
PROJECT READINESS (maximum of 30 points)  
• The project’s overall cost-effectiveness.  
• To what extent the application identifies reasonable strategies for on-going funding.  
• The feasibility of the project and the project’s ability to meet/comply with federal reporting 

requirements. 
 
Total maximum points available equals 100.  Projects may be fully funded up to the dollar amount requested on 
the application, based on the review and evaluation described above and on the available funding in a given 

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/wp-content/uploads/2017/04/Program-Management-Plan.pdf
https://www.rtcwashoe.com/wp-content/uploads/2017/04/Coordinated-Transportation-Plan.pdf
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project category. Eligible projects must exceed the minimum threshold amount of $50,000 per year to qualify 
for funding. 
 
Projects recommended for funding will be brought to the RTC’s Board of Commissioners for final approval. 
Applicants will be notified of the final awards after the Board takes action on the recommended project 
selections.  
 
RTC is not obligated to fund a proposal from a project sponsor that has demonstrated marginal or unsatisfactory 
performance on previous grants and/or contracts with RTC or other state agencies. RTC is not obligated to fund 
a proposal from a project sponsor based on a determination of the risks associated with the project sponsor, 
including the financial condition or organizational capacity of the project sponsor, as well as other risk factors 
as may be determined by RTC. RTC may base funding decisions on factors associated with best achieving the 
goals of the program. Additionally, RTC may select parts of a proposal for funding and may offer to fund less 
than the dollar amount requested in a proposal. RTC reserves the right to not fund every project and to 
reprogram remaining funds for a later call for projects.  

Grant Administration and Reporting Requirements  
Successful applicants will be notified in writing of their selection and the amount of grant funds awarded. 
Entities selected to receive grant funding will be required to enter into a contract with the RTC. Entities are 
obligated to fulfill the requirements of the contract, including complying with all Federal Transit Administration 
requirements, which include, but are not limited to civil rights, procurement, and drug and alcohol testing. In 
addition, all services or work carried out under a contract awarded as a result of this Call for Projects must be 
completed within the scope, time frames, and funding limitations specified by the contract. Upon signature and 
execution of the contract by RTC, a copy of the executed contract will be returned to the applicant.  

Grant recipients will be required to submit monthly and/or quarterly Project Status/Milestone Reports as 
determined by RTC by the 15th of the subsequent month. Reporting shall be done via email.  Project 
Milestone/Status Reports shall include, at a minimum: work accomplished and the current status for each 
project task; work activities anticipated for the following month by task; existing or anticipated problems that 
may affect the project schedule and proposed solutions; updated project schedule with milestones and 
deliverables; and project performance measures. Forms will be provided to successful applicants as part of their 
contract.  

Application Process 
Project Materials 
The project Application Form and Budget Workbook for each Program may be obtained online at 
https://www.rtcwashoe.com/public-transportation/accessibility/.  The application is an interactive form and 
designed to be filled out in Microsoft Word.  Use the Tab key and/or the mouse to click to move between fields 
to type text into the ‘text box’ to enter your information.  Click using your mouse to √ off all required 
responses.   
 

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
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Project Submission 
Project proposals may be submitted via email or hand delivered to the RTC Administrative Offices.  If emailed 
proposers must also submit one (1) original signed hard copy.  If the proposer hand delivers a copy, they must 
provide one (1) copy in portable document format (PDF) on a flash drive.  

Address Information:   RTC Public Transportation & Operations Department  
Attention: Jennifer Meyers 

     Contract Administrator 
    1105 Terminal Way, Suite 200 

     Reno, NV  89502 
E-mail:   jmeyers@rtcwashoe.com 

 
Project Deadline 
Project proposals must be received by 5 pm, Pacific Standard Time, on Monday, April 2, 2018.  

 
Please make sure your application is complete. Late or incomplete applications will not be accepted. 

 
Project sponsors are encouraged to submit their proposals far enough in advance of the submission deadline to 
allow RTC staff to review proposals for completeness. 
 
Proposed Project 
 Please be sure to identify each component of the project for which funding is being requested (i.e., This 

project is requesting capital funding for a new mini-van and dispatching software for same-day 
reservations, and operating funding to hire a driver and operate the service). 
 

 To determine the estimated annual number of trips generated, use one of the following equations which 
best suits your project (please note that a trip is defined as each time a passenger boards): 
 
If estimate is based on trips per hour: 

No. of trips per hour X hours of service operated per day X no. of days service is operated 
per year 
Example:   3(trips/hour) X 13(hours/day) X 312(days/year) = 12,168 passenger trips 

generated per year 
  

If estimate is based on trips per day: 
  No. of trips per day X no. of days service is operated per year 
  Example:   8(trips/day) X 220(days/year) = 1,760 passenger trips generated per year 
 

Scalability 
 Describe whether or not the project for which you are applying can be implemented on (a) a more 

limited scope or if it can (b) be implemented in phases.  This question will help the selection committee 
decide on funding amounts for the projects selected. 

https://www.rtcwashoe.com/public-transportation/accessibility/
mailto:jmeyers@rtcwashoe.com
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Pre-Application Workshop  
The RTC will hold a non-mandatory pre-application workshop on Wednesday, February 28, 2018 at 2:00 
p.m., in the Second Floor Conference Room at the RTC Administrative Offices located at 1105 Terminal Way.  
This workshop is being held for prospective project sponsors to learn more about the Call for Projects and to 
ask questions about the programs or prospective projects. Project sponsors are encouraged to attend.  

Application Submission & Deadline 
The 5310 Call for Projects and project selection will adhere to the following schedule:  
 

Call for Projects Announced February 16, 2018 

Project Application Available February 16, 2016 
Pre-Application Workshop February 28, 2018 
Project Applications Due April 2, 2018 
Project Application Review (Project Manager) Week of April 2 
Project Selection with Project Selection Committee (RTC staff plus third-party not 
affiliated with the projects). Week of April 9 

Interviews (Optional)  
Site Visits (Optional) – new subrecipient applications  
RTC Board Report due recommending 5310 projects May 4, 2018 

RTC Board Adoption of 5310 Projects, update to CTP  May 18, 2018 

RTC Board Report due to amend RTIP/STIP to include updated 5310/CTP Projects June 1, 2018 

RTIP Amendment to include updated CTP Projects June 15, 2018 
STIP Amendment to include updated CTP Projects June 15, 2018 
Proposed Project Award Notifications Beginning of July 
Submit Section 5310 Grant Applications to FTA No later than July 31 
FTA Grant Award Aug/Sept 2018 
Execute Project Agreements with subrecipients September 2018 
5310 Projects Begin October 1, 2018 

Budget Development Guide  
Complete the “Project Budget Workbook” (in Microsoft Office Excel format) for the program(s) from which you are 
requesting funding. If applying for funding from more than one program, please complete a separate Project Budget 
for each. Project Budget Workbooks can be downloaded at https://www.rtcwashoe.com/public-
transportation/accessibility/. 

Budget Form (First Tab)  
Applicants must complete the “Total” column for each year for which funds are being requested. The worksheet will 
automatically calculate the appropriate Federal and Local funding ratio once the total amount is entered. If 
requesting “Other,” enter the appropriate description for all “other” line items entered. 

https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
https://www.rtcwashoe.com/public-transportation/accessibility/
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Supplemental Information (Second Tab)  
Local match sources should be identified. Applicants should also note how much local match is secured or 
anticipated.  

Assumptions used to develop the budget should also be noted in the space provided. These assumptions should 
assist the reviewer in understanding how the budget and associated costs were established. 

Additional Resources 
The 5310 program provides transportation services for seniors and individuals with disabilities. Only projects 
addressing these needs will be considered for funding. More information about the 5310 program can be found 
in the Federal Circular 9070.1G at the following web address: 
http://www.fta.dot.gov/documents/C9070_1G_FINAL_circular_4-20-15(1).pdf 
 
In order for a project to qualify for funding it must provide service in the Reno/Sparks urbanized area of Washoe 
County. Any proposed project providing service outside of this area will not be considered for funding. Questions 
regarding this program or the application process can be submitted via e-mail to Jennifer Meyers at 
jmeyers@rtcwashoe.com or by phone (775) 332-9513. 
 

https://www.rtcwashoe.com/public-transportation/accessibility/
http://www.fta.dot.gov/documents/C9070_1G_FINAL_circular_4-20-15(1).pdf
mailto:jmeyers@rtcwashoe.com
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